AUTHOR/PUBLISHER PERMISSION REQUEST LETTER

This request form has been developed to provide legal protection for commercial publication of your book. We cannot accept permissions where requests were sent on other forms or letters. We also cannot accept emailed permission; it must be an original, signed form. The requested information (below in red) must be inserted by you before the form is signed.

Permissions Editor

[name and address of publisher]

Dear Permission Editor,

In [year], [Heinemann or Heinemann-Boynton/Cook] will publish my book, tentatively entitled [working title of the book, and editor’s name if you are a contributor]. [Insert a brief description of your book, e.g. “It is a book on teaching writing at the elementary level. Its audience is teachers and teacher educators.”]
[Heinemann or Heinemann-Boynton/Cook] anticipates a first printing of approximately [number] [paperback or hardbound] copies. The price has not yet been set, but will be around [price]. I am requesting non-exclusive world rights, in all languages, for all editions, and in any media.

I would greatly appreciate your permission to use the following in [working title of book]. [Insert specific details of the material for which you are requesting permission. Include title, author, publisher, and page numbers of original source. Also include with your letter a copy of the material as it appears in your manuscript.]
Title, author, publisher, and date of copyright will be cited in a credit line, which you are welcome to provide. If you agree to the reprinting of the above material in [working title of book], please sign below. If you should have any questions, please let me know. Thank you for your consideration.

Sincerely,

[your name and address]

Permission granted:

________________________________

_________________________________

Signature 





Printed Name

___________________________________________________________________________

Title

Permission request for: [Identify the material in your manuscript by indicating your chapter, page, figure or table number, etc. Attach samples.]
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